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Reviewer Criteria 

 

• Current ACEP member.  
• Recusal from scoring any abstract with a relevant conflict of interest (e.g., stockholder of related 

drug/device in the study, affiliation with authors, etc.).  
o This is a blind review, and authors are assured confidentiality. If authors have followed 

instructions, you will not see author information. It is up to reviewers to maintain 
confidentiality and not disclose the contents of abstracts. However, if a reviewer recognizes 
some aspect of the study and realizes they have a personal relationship or affiliation, they 
will be asked to recuse themselves.  

• Able to complete reviews of assigned abstracts (approximately 20) by the deadline using a scoring 
system according to Research Forum criteria. 

• Prior work on research, academic project or career researchers preferred.   
• Available for consultation on scores, if requested, by Research Forum planning committee. 

 

Abstract Reviewer Instructions 
 

Logging In / Where to find Assignments  
Log into the abstract submission portal with your ACEP information. Click on “My Account” in the top 
right hand corner and go to “My Judging Assignments.”  

 



 
 

 

You will see a list of programs you are assigned to as a judge. Click on “Open” under Action.  

 

Next you will see all the categories that you have been assigned to as a judge. We did our best to assign 
you to the categories with your specific interest. You will see the number of assigned abstracts within 
each category for you to score. Click “Open” to begin scoring.  

 

 

 

 

 



 
 

Click on “View Application.”  

 

Recusals  
While you are reviewing, if you find that you need to recuse yourself, click on “Recuse Myself from 
Judging this Submission.” You will be prompted for a reason for your recusal and staff will reassign to 
another reviewer.  

 



 
 

Scoring  
On the left you will see the abstract information and on the right you will see the “Evaluation Form.” 
Abstracts are graded in five discrete categories. Each category will have six possible numerical grades (1, 
2, 3, 4, 5, 6) that will be summed to yield a final score. The higher the number, the better the abstract. 
Use the drop-down list to score.  

The five categories are as follows:  

• Significance  
• Innovation 
• Approach  
• Validity  
• Impact  

 



 

 

 



 

 

 

 

 

 

 



 
 

There is also a section to indicate if you believe the abstract is press-worthy.  

 

Hit save to finalize your scores. After you save you will see the score.  

 

 

 



 
 

Go back to “My Judging Assignments” from the “My Account List” and you will see how many abstracts 
you have left to score under “Pending.”  

Hit “Open” to being scoring the next abstract.  

 

 

 


